
 

 

 
Housing Services  

Policy 
 

 

 

 

 
GRAVESHAM BOROUGH COUNCIL 

HOUSING SERVICES 
Version: 

5 

Policy 
Housing Keeping Animals Policy 

 Issue Date: 
21.02.2017 

 

Ref 
 GBC/HM/ESTM/POL06/5 

Review Date: 
21.02.2020 

Staff affected Housing Officers 
 

Tenant Consultation: 
09.11.2010 

Approved by 
 

Assistant Director (Housing) Member approval: 
 

Lead Officer 
 

Housing Operations Manager Equalities Impact 
Assessed: 
09.09.2010 

 

Table of Contents 
 Section Page No 

1 Purpose 1 
2 References 2 
3 Scope of policy 2 
4 Definitions 2 
5 Policy Statements 3 
6 Related policies 8 
7 Legal Framework 8 
8 Key performance indicators 8 
Appendix I Animal Welfare Contacts 9 
Appendix II Responsible Dog Owner Agreement 10 
 

1. Purpose 
 

1.1. Gravesham Borough Council recognises that keeping animals offers 
significant benefits to their owners. However, irresponsible ownership can 
also cause nuisance to others living nearby, can cause animal welfare 
issues and result in unnecessary expense for the council with regard to 
reparation of property damaged as a result of keeping animals. It is 
necessary to have some rules to ensure that tenants understand and 
adhere to their responsibilities.  
 

1.2. Gravesham Borough Council encourages responsible animal ownership. 
However, ownership is a privilege, not a right, and residents must comply 
with these guidelines and ensure their animals’ welfare. Failure to do so will 
result in enforcement action by the Council. 
 

 



 

2. References 
 

2.1. Dangerous Dogs Act 1991 
 

2.2. Dangerous Wild Animals Act 1976 
 

2.3. Animal Welfare Act 2006 
 

2.4. Wildlife and Countryside Act 1981 
 

2.5. The Control Of Dogs Order 1992 
 

2.6. The Clean Neighbourhoods and Environment Act 2005 
 

2.7. Environmental Protection Act 1990 
 

2.8. The Pet Advisory Committee  
   ‘Guidelines on Pet Management for Housing Providers’ 
 
  2.9  Age UK, ‘Keeping Pets – A Good Practice Guide’ 
   
 2.10 Provision of Allotment Act 1950 
 
 2.11 RSPCA CAWF Housing Good Practice Guide 
 

   2.12 The Town and Country Planning (General Permitted Development)  
  (England) (Amendment) Order 2016 
 
  2.13 Royal Pigeon Racing Association Guidance on the Erection of Pigeon Lofts 
 
 2.14 Microchipping of Dogs (England) Regulations 2014 

 
3. Scope of Policy 

 
3.1. This policy is intended to outline the conditions under which residents may 

keep animals in accommodation managed by Gravesham Borough Council. 
It is not exhaustive and the housing manager may offer some relaxation of 
the policy in exceptional circumstances. 
 

3.2. This policy is intended to be gender-inclusive and where a reference to an 
individual’s gender appears within this document, its use is non-
discriminatory. 
 

4. Definitions 
 

4.1. Animals - All members of the Kingdom Animalia, any kind of mammal 
except man and any fish, reptile, crustacean or other cold blooded creature. 
In this policy, references to animals include visitors’ animals as well as 
those owned by, or for which the tenants/occupants have responsibility. 
 

4.2. CITES - Convention on International Trade in Endangered Species of Wild 
Fauna and Flora 
 



 

4.3. Dangerous Dogs - any breed of dog described in the Dangerous Dogs Act 
1991 
 

4.4. Dangerous Wild Animals – any animal described in the Dangerous Wild 
Animals Act 1976 
 

4.5. Reference in this policy to ‘the council’ means Gravesham Borough Council 
 

5. Policy Statements 
 

5.1. Gravesham Borough Council allows residents to keep domestic animals 
according to these policy statements and the conditions set out in the 
Tenancy Agreement and the Leasehold Agreement. A copy of this policy 
will be appended to every new Tenancy Agreement and Leasehold 
Agreement and will include a copy of the Responsible Dog Owner 
Agreement. 
 

5.2. The guidelines set out in this policy make sure all residents receive the 
same treatment and are aware of their rights. The guidelines protect the 
animals’ welfare and prevent any nuisance caused by them. If a resident’s 
animal does cause a nuisance, action will be taken by the council. 

 

5.3. Residents wishing to keep animals at their property must seek the council’s 
permission. It is strongly advised that a resident obtains guidance on the 
size and number of animals that their dwelling will be able to support. The 
council can provide this information which will be based upon guidance 
offered by the Pet Advisory Committee (PAC).   

 

If the council refuses to permit, or takes away permission, for a resident to 
keep an animal at a property, an appeal can be made in writing to the 
Housing Operations Manager. 
 

5.4. Keeping Dogs 
 
5.4.1. Residents must always get written permission from the council if 

they want to keep a dog in a council property. All dog owners must 
sign and return the Responsible Dog Owner Agreement attached to 
their Tenancy Agreement or Leasehold Agreement. 
 

 Numbers, Species and sizes of Dogs 
 

5.4.2 As a general rule, up to two dogs can be kept in houses and  
bungalows and one dog in a flat, maisonette or bed sit. However,  
the council reserves the right to deny permission to keep a dog, or  
dogs, and will consider many factors relating to the animal(s) and  
the dwelling, taking into account the current best practice and  
guidelines, before making a final decision regarding an application. 

 

   
5.4.3 When a resident requires the use of an assistance dog, this will 

always be permitted, however, inclusive factors may dictate  
considerations of accommodation being necessary and this will be  
the subject of discussion between all parties.  



 

 

5.4.4 When applying to keep an animal, residents must provide the name 
of the animal’s veterinary surgeon and evidence from them that the 
animal is regularly treated. 

 

5.4.5 In accordance with the Control of Dogs Order 1992, every dog, 
while in a public place, must wear a collar with the name and 
address, including post code, of the owner inscribed on the collar or 
a badge attached to it. There are some exceptions and more 
information about this can be found in the Control of Dogs Order 
1992. We have always encouraged tenants to have their dogs 
and/or cats permanently identified (such as microchip), which helps 
with identification and safe return should the animal escape, run off 
or be stolen. Since 06 April 2016, it is an offence under the 
Microchipping of Dogs (England) Regulations 2014 for your dog 
not to be chipped and your details registered on an approved 
database once it has reached the age of eight weeks. 

 

5.4.6 It is also suggested that adequate insurance should be taken out on 
animals, not only for the animal’s welfare, but also should it cause 
injury or damage to third parties, their animals and/or their property. 
 

5.5 Pigeons 
 
5.5.1   Given the limited size of most of the council’s tenanted property  

gardens, the maximum number of birds to be retained may not be 
reached due to the size of accommodation necessary for the animals' 
welfare. It is possible that a maximum of 18 breeding pairs of 
pigeons may be kept in a purpose built loft, the erection of which does 
require permission from the council prior to erection (see section 5.12 
of this policy). During the breeding season, one pair of young will be 
permitted from each adult pair, so that at the beginning of the racing 
season in April, a loft may contain up to 72 birds, but numbers must 
be reduced to an inclusive total of 18 pairs at the end of the young 
bird racing season in September. The accommodation must be 
appropriate for the number of birds being kept within it and the Royal 
Pigeon Racing Association (www.RPRA.org) can provide further 
guidance regarding loft construction and sizes. Compliance with The 
Town and Country Planning (General Permitted Development) 
(England) (Amendment) Order 2016 is also required and so advice 
and permission from the council should always be sought prior to a 
commitment to keep animals or any related construction taking place.  

 

5.5.2 It is a condition for the potential keeping of racing pigeons in a garden 
tenanted from this authority, that the tenant seeks the council’s formal 
agreement. The tenant will be informed in writing of the council’s 
decision as to allow or deny the request within 28 days of the full 
details of the request being received at the council’s offices. The 
council will consider all the factors relating to the animals and the 
dwelling, taking into account the current best practice and guidelines, 
before making a final decision, but reserves the right to deny consent 
where it feels the number of animals is inappropriate for the 
accommodation or dwelling size or is likely to cause a nuisance 



 

 

5.5.3  If the request is acceptable, the tenant shall sign and date a copy of 
the   ‘Agreement to The Conditions For The Controlled Keeping of 
Racing Pigeons on Local Government Owned Property’ (a copy is 
available at the end of this document or from your Housing Officer) 
which shall also be signed and dated by a witness.   

 

5.5.4 Failure to abide by the terms agreed to, including increasing the bird 
population beyond what has been agreed, or where it is shown that 
the loft or the pigeons or the manner in which either are maintained, 
are causing a nuisance, the granting of permission, will not be held as 
a defence to the continuance of keeping the pigeons and/or the loft 
and the council will take appropriate steps to redress the situation 
(attention is drawn to Item 9 of the agreement). 

   

5.6 Other animals 
 

5.6.1   The following list of animals suggests species and breeds which  
can be kept without written consent of the council. However, where  
a nuisance is caused to other residents, damage caused to property  
or the welfare of the animals is compromised, the council reserves  
the right to instruct to remove, or to undertake removal of the  
animals from the property.  

   

5.6.3 It is recommended that where multiple numbers of animals are to be 
kept, Housing Services are consulted for suitability prior to a 
resident making a commitment to keep the animals. The council will 
consider all the factors relating to the animals and the dwelling, 
taking into account the current best practice and guidelines, before 
making a final decision, but reserves the right to deny consent 
where it feels the number of animals is inappropriate for the 
accommodation or dwelling size or is likely to cause a nuisance. 

 

The following list of animals is given as guidance and is not 
intended to be exhaustive, however, residents can also obtain 
details and advice for other animals not included in this list from 
Housing Services. 
 

5.6.3.1 Up to two domestic cats (Felis catus) 
5.6.3.2 Small caged animals (hamsters, gerbils, mice, rats, rabbits,    

  chinchillas, chipmunks, ferrets 
 Reptiles (iguanas, lizards, turtles, non-venomous snakes, snake  
 species which do not attain an adult size in excess of 5 feet or  
 150 cms in length), skinks, chameleons, terrapins, turtles,  
 tortoises, frogs, toads, newts, salamanders 

5.6.3.3 Insects/ Spiders (non-venomous spiders), stick insects, grass 
hoppers, locusts 

5.6.3.4 Indoor Fish (such as goldfish, Koi carp, freshwater and salt  
 water tropical species) 

5.6.3.5 Caged birds  (budgerigars, canaries, cockatiels, parrots/  
 parakeets, lovebirds, cockatoos, finches) 

 



 

5.6.4 Although permission is not needed to keep these animals (section  
 5.6.1  the following requirements must be met 
 

5.6.4.1 All animals must be kept in containers, cages, tanks suitable for 
the number and species and secured as appropriate for the 
animals and the circumstances (except for cats); 

5.6.4.2 The animals must not damage the council property 
5.6.4.3 The animals must not be a risk to the health of the tenant,                                             

 their visitors and other residents, which includes the issues 
of odour and encouragement of vermin. 

 
5.6.5 Animals that must not be kept in any property type :- 

 
5.6.5.1 Any animals identified under the Dangerous Wild  

Animals Act 1976 
5.6.5.2 Any dogs identified under the Dangerous Dogs Act 1991 
5.6.5.3 Any wild birds or animals identified and granted protection  

 under the Wildlife and Countryside Act 1981. 
5.6.5.4 Any Birds of Prey unless they meet certain criteria. 
5.6.5.5 Any animal identified under CITES agreements 

 

5.7 Residents must make good any damage caused to the property by their 
animals. Most damage caused by animals is due to lack of supervision or 
control of the animal and residents must act responsibly to prevent this. 
 

5.8 Residents are responsible for the health and welfare of their animals. Under 
the Animal Welfare Act 2006 this is called their duty of care. Routine 
healthcare must include regular control of parasites (fleas and worms), 
vaccinations and neutering where appropriate.  
 

5.9 Residents will not permit any animal under their care to be tethered as a 
means of management. Where the council is made aware of such instances, 
an investigation will take place and the owner of the animal may be requested 
to re-home the animal. 

  
5.10 It is an offence to cause unnecessary suffering to a domestic or captive 

animal. The council will take guidance from the RSPCA in cases where it is 
made aware of possible suffering or neglect to companion animals and will 
request that the animals are re-homed. Further legal action may be taken 
against perpetrators, for example, in reference to the Animal Welfare Act 2006. 

 

5.11 Council property shall not be used for the breeding of animals for sale under        
any circumstances, in the case of small animals particularly, the keeping of 
same sex animals to prevent reproduction is also advised. 

 
5.12 If a resident wishes to construct outside accommodation, other than a hutch 

and low level exercise pen for small mammals, they must first seek written 
permission from the council. An application for such permission must include 
detailed plans of the proposed construction and details of the numbers and 
species to be kept. Attention is drawn to the Provisions of The Town and 
Country Planning (General Permitted Development) (England) 
(Amendment) Order 2016. 

 



 

5.13 No animal shall be kept upon, or allowed to foul, communal areas, walkways, 
balconies or staircases. 
 

5.14 No animal should be left in the property when the resident is away from the 
property unless specific arrangements have been made to provide adequate 
care. In general this will require an animal to be boarded elsewhere, but 
special arrangements such as close supervision by a neighbour, may be 
adequate for some animals. 
 

5.15 When residents are placed in temporary/ emergency accommodation the 
council will consider pet fostering schemes or temporary kennel/cattery 
accommodation. 
 

5.16 Equality statement and equalities impact assessment 
 

   5.16.1 This Policy works in conjunction with the council’s       
            Comprehensive Equalities policy. 
 
 5.16.2. Gravesham Borough Council is committed to treating people with  
           dignity and respect. This applies to colleagues, residents and  
 members, all of whom undertake not to discriminate directly or 

indirectly or victimise because of age, gender, gender 
reassignment, disability, race, colour, ethnic/national origins, 
religion or belief, sexual orientation. 
 

 5.16.3  All information/ literature will be made available in other formats,  
          or translated upon request. 
 
 5.16.4 The Council is committed to addressing issues of inclusiveness by  
  referencing its vulnerability policies. 
 
 5.16.5 Front line staff will signpost customers to external advice agencies  

      providing additional help and support with regard to equalities,  
    ensuring full use of available resources. 
 

5.16.6 This policy has satisfied an equalities impact assessment. 
 
 

5.17 Service Reviews 
 

5.17.1   Service reviews will be carried out periodically to ensure that the  
           policy is effective and the Housing and Regeneration Directorate is  
           providing services which meet residents’ needs. These may take  
           the form of peer reviews or a sample check of cases where a  
           tailored service has been provided. 
 

 

5.18 How To Make A Complaint 
 

5.18.1 Where a person is not satisfied with the service that the council has  
         provided, he/she has the right to seek redress. In the first instance,  
         they must put their complaint in writing to the Housing Operations  
         Manager, who will investigate and seek to resolve the complaint.  



 

 
5.18.2 If the matter cannot be resolved at the first stage, it should then be 

referred to the Director of Housing and Regeneration.  
 

5.18.3 Once these two stages have been completed, should the person 
still not be satisfied, they have a right to appeal to the Chief 
Executive. 

 
5.18.4 If after the 3 previous stages have handled the complaint, the 

person complaining is still dissatisfied, the letter that they receive 
following stage 3 will detail what they are able to do next. For 
matters relating to this policy, they can contact a “designated 
person” or can wait eight weeks before contacting the Housing 
Ombudsman directly. 

 
 

5.19 The Housing Ombudsman service 
 

5.19.1 If a complaint is related to Housing property conditions or repairs, 
general Housing management, occupancy rights, a Leasehold 
issue, tenant behaviour or estate management issues, at the 
exhaustion of the council’s complaints process, the person making 
the complaint can contact a “designated person” or can wait eight 
weeks before contacting the Housing Ombudsman directly. The 
designated person can be an MP, a local councillor or a recognised 
tenant panel to review the complaint. 

 
5.19.2 A designated person can try and resolve the complaint themselves 

or they can refer the complaint straight to the Ombudsman, which 
must be in writing. If they refuse to do either, contact can be made 
with the Ombudsman directly within the eight week period. 

 
5.19.3 The Housing Ombudsman recommends that a complaint is made to 

him by using the online complaint form, which can be found on the 
Housing Ombudsman website, although a complaint form can also 
be downloaded. His website address is as follows:- 

 
http://www.housing-ombudsman.org.uk/resolve-a-complaint/  
 
The Housing Ombudsman also provides a contact telephone 
number to ask for advice prior to making a complaint, the number is 
0300 111 3000. 
 
The Housing Ombudsman’s office is located at 
 
81 Aldwych 
London 
WC2B 4HN 
 

6 Related Policies 
 
6.1. This list is not exhaustive 
6.2. Dartford and Gravesham Community Safety Strategy 



 

6.3. GBC Tenancy Agreement 
 

 

7. Legal Framework and Guidance 
 

7.1 This policy was correct at date of issue and has been drafted according to 
current legislation. Any subsequent changes in legislation or best practice 
will be adhered to. The delivery of this policy is via a series of specific 
procedure notes, which are maintained by the owner department. 
 

8. Key Performance Indicators 
 

8.1 None 



 

APPENDIX I 
 
Animal Welfare contacts 
 
In order that animal owners know where to go for advice regarding animal welfare 
issues, particularly surrounding sickness or injury, the council has produced the following 
list to assist our tenants and leaseholders in seeking appropriate advice.  
 
The list is correct as at 01 June 2016 and in no way confers that these are the only 
animal welfare providers serving the Gravesham area, nor does it endorse the services 
of the organisations on the list, animal owners are free to seek advice from whomever 
they choose. 
 
RSPCA – Kent – North West Branch 
01322 286 720  Veterinary Financial Aid, Microchipping or Neutering  
01474 534891 - Veterinary Care  
 
2:30 – 4:00 pm Wednesdays only. Attendance by appointment only, please ring 
beforehand. You must live in a DA post code and be in receipt of benefits to qualify 
 
The Shrubbery Veterinary Practice,  
01474 534 891 or 01474 333 141  65a Perry Street, Northfleet DA11 8RD.  
 
The Cinnamon Trust 
01736 757900 General Enquiries Monday – Friday 9am – 5pm 
 
The Cinnamon Trust is a national charity for the elderly and terminally ill and their pets. 
The trust helps with care if hospital stay is required or walking if the person is unable to 
for some reason and can also provide details of pet friendly care homes. It can also 
arrange care for pets if an owner dies, arrangements are made well in advance so the 
owner has peace of mind. 
 
Pets at Home 
01474 546900 Pets at Home, Imperial Business Park, Thames Way, Gravesend  
DA11 0DQ 
Gravesend Vets for Pets - appointment required and some fees apply 
Pets at Home also offer the following services: 
Dog & Cat free weight check and nutrition consultation, flea & worm consultation (free) 
grooming (fee’s apply) 
 
Meopham Veterinary Hospital 
01474 815333 Wrotham Road, Meopham DA13 0QG 
Appointment required and fees apply. 
 
Parrock Street Surgery 
01474 352793 Parrock Street, Gravesend DA12 1EY 
Appointment required and fees apply. 
 
The Nook Animal Boarding and Doggy Day Care 
01474 823239 Scalers Hill, Gravesend DA12 3BH  
For pet supplies, boarding and day care services (charges apply). 



 

 

RESPONSIBLE DOG OWNER AGREEMENT 
 

1. This Agreement/Contract must be read in conjunction with the Tenancy 
Agreement or the Leasehold Agreement.  Any breach of this Contract will be 
considered a breach of that Agreement. 
 

2. It has been recognised by the council that dogs can be good companions for 
some residents but irresponsible animal ownership has previously caused 
problems which prevented the ability for residents to keep dogs without proof that 
they have special reason to do so. We are now looking at each case on it’s 
individual merits and so this Agreement has been designed to allow residents 
wishing to own a dog to do so, but with safeguards against irresponsible dog 
ownership and causing nuisance. 

 
3. In order for you to keep a dog in the property you must: 

 
i) Obtain written permission from your Housing Officer or Leasehold Officer; 
ii) Sign this Agreement; 
iii) Keep a collar and name tag on your dog, with your name and address 

clearly marked. The animal must have been microchipped as well. (From 
06 April 2016, it is an offence under the Microchipping of Dogs (England) 
Regulations 2014, for your dog not to be chipped and your details 
registered on an approved database once the dog has reached the age of 
eight weeks); 

iv) Keep your dog under control at all times; 
v) Ensure your dog is exercised regularly; 
vi) Ensure your dog is kept on a lead when in communal areas; 
vii) Clear up your dog’s faeces immediately and dispose of it hygienically; 
viii) Treat your dog regularly for worms and fleas.  If you transfer 

accommodation and the council subsequently has to disinfest the 
property, we will recharge you the cost of doing this; 

ix) Ensure your dog receives appropriate vaccinations from a vet; 
x) Respectfully listen to the complaints other residents have if they believe 

your dog is causing a nuisance and take appropriate action to help 
resolve any problems; 

xi) Ensure your dog is not left unattended for long periods; 
 

4. In addition, you must not allow your dog to: 
 

i) Foul staircases, walkways, courtyards, any communal areas or dwellings, 
including your own flat; 

ii) Injure anyone, or frighten anyone into thinking they might be injured; 
iii) Be dangerously out of control; 
iv) Roam around landings, walkways, communal areas, grassed areas and 

courtyards especially where children are likely to play and the estate area 
generally; 

v) To bark so that it causes, or is likely to cause, a nuisance or annoyance to 
others. 

 
5. Breeding of dogs in Council managed dwellings is not permitted. 
 



 

6. The Council reserves the right to refuse permission for you to own a dog if it is 
considered likely that the above terms will be breached. 

 
7. The Council will take away permission for you to keep your dog if you breach any 

of the terms and you will be required to remove your dog from your dwelling. 
 

8. You can appeal against the decision to refuse you permission or taking away 
permission to keep a dog by writing to the Housing Operations Manager within  
14 days of being notified of the decision.  For more details contact your local  
Housing Officer. 

 
9. You will be required to sign this Agreement if you wish to look after a dog for 

someone else or if you have dogs visiting the property. 
 

10. If a dog dies, or no longer lives with you, and you want to keep another dog in 
your dwelling, you will need to apply for permission to keep the other dog. 

 
 
I confirm that I have read the above Terms and Conditions and I fully understand 
and accept them. 
 
I also confirm that I will remove my dog(s) from the dwelling if required to do so by 
the Council. 
 
 
Address: _____________________________________________________________ 
 
                _____________________________________________________________ 
 
                _____________________________________________________________ 
 
                _____________________________________________________________ 
 
 
              
Tenant/Leaseholder:  Name (Printed) _______________________________ 
 
    Signature           _______________________________ 
 
    Date                    _______________________________ 
 
 
 
GBC Housing Officer: Name (Printed) _______________________________ 
 
    Signature           _______________________________ 
 
    Date                    _______________________________ 



 

Agreement to The Conditions For The Controlled 
Keeping of Racing Pigeons on Local Government 

Owned Property 
 

1. The Applicant must furnish with their application, a letter from the Secretary of 
the local Royal Pigeon Racing Association Region that they have applied for 
Membership subject to the councils permission to erect a pigeon loft. 

2. The Applicant agrees to an inspection of the loft, both internally and externally, at 
any time required by the council or by the Royal Pigeon Racing Association. 

3. The proposed loft shall be sited near the end of the garden and not less than 26 
feet (or such distance as defined by the Local Bye Laws), from all adjoining living 
accommodation. 

4. The design of the loft shall be in accordance with the blue prints laid down by the 
Royal Pigeon Racing Association for their approved design loft and shall not 
exceed the dimensions of 18 feet long, 8 feet wide, 7 feet high at the front and  
6 feet high at the back. 

5. The wooden floor of the proposed loft shall be raised above ground level, for 
example, on brick piers, in order to isolate the timber framing from the actual 
ground and thus obviate the risk of rodent infestation. The pillars must not 
exceed 12 inches in height. 

6. A limit of 18 pairs of old birds may be kept. During the breeding season, one pair 
of young will be permitted from each adult pair, but numbers must be reduced to 
an inclusive total of 18 pairs at the end of the young bird racing season. 

7. Permitted periods of flights shall be strictly controlled to one hour early morning, 
one hour midday and one and a half hours evening. An open loft will not be 
permitted. 

8. The interior of the loft shall be regularly cleansed and white emulsion painted at 
least once per year. The exterior will be painted in a self-colour, (wood in natural 
wood colouring and bricks in natural colouring) the painting of designs, such as 
stripes or other designs, will not be permitted. 

9. You agree to take all steps to avoid annoyance to neighbours and damage to 
council property and the council reserves the right to withdraw consent and 
require the loft and birds to be removed from the premises at any time and 
without compensation for the cost of removal. 

10. No cost is to be incurred by the council who will require removal of the structure 
and birds upon the termination of the Tenancy. 

11. I hereby agree to the above conditions – 
 
   
 
 Signed________________________Print Name__________________________ 
  
 
 Address__________________________________________________________ 
 
              _______________________________________ Loft Reg. No________ 
 
 
 Witness__________________________________________________________ 
 
 Address__________________________________________________________ 


