GRAVESHAM BOROUGH COUNCIL 

PERSON SPECIFICATION 

	POST  - Health and Safety Advisor

	POST No. HS01



	CHARACTERISTIC
	SPECIFICATION

	
	ESSENTIAL
	DESIRABLE 

	SKILLS/ABILITIES

(Specific skills and abilities required to undertake the duties).


	Good communication skills- both orally and in writing

Good organisational skills

Numerate 

Computer literate

	Experience of overseeing budgets


	KNOWLEDGE

(Particular knowledge which will be necessary to perform the work effectively, e.g. of specific legislation or regulations).


	Health and safety legislation 
Principles and practice of health and safety risk assessment


	

	QUALIFICATION TRAINING

(Education/vocational qualifications and other training).

Verification will be required 
	Good level of general education to at least 5 GCSEs (Grades A to C) 

Full qualification in health and safety  NEBOSH certificate or equivalent
	NEBOSH Diploma
Training/facilitation qualification



	EXPERIENCE

(Level and type of previous experience)


	Practical experience of dealing with workplace health and safety matters, preferably within a manual/operations environment
At least 3 years’ experience working in a H&S role.
	Local authority experience


	QUALITIES

(Particular qualities necessary to carry out the works, e.g. ability to work under pressure or work co-operatively in a team).


	Ability to work with minimum supervision and to tight deadlines

Ability to work under pressure

Ability to work co-operatively in a team

Assertive and able to deal with difficult customers/situations

Methodical and meticulous

Innovative
Adaptable and flexible attitude
	

	SPECIAL CONDITIONS

(E.g. willingness to work unsociable hours or wear a uniform).


	Car driver with full licence

Must be able to carry out premises inspection, including vacant sites, confined spaces, use of steps, ladders etc

Ability to undertake lifting and carrying of equipment and articles

Ability and willingness to undertake further specialist training as required

Able to work flexible and unsociable hours including evenings and weekends


	


