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Gravesham Borough Council
	Division:                                Environment
	

	
	

	Department:                          Development Management
	

	
	

	Post Title:                              Senior Planner (Development Management)
	

	
	

	Grade:  Scale                        
POB
	

	
	

	Hours:                                    37
	

	
	

	Responsible to:                    Team Leader, Development Management
	


Job Description
This job description is intended as a working document only, giving a guideline to the major tasks to be performed.  The post-holder will be required to provide a high-quality, customer-focused development management service across a varied and sometimes complex caseload of planning applications, appeals, and related matters, while also supporting the Council’s involvement in Nationally Significant Infrastructure Projects (NSIPs) and Development Consent Order (DCO) processes, including the Lower Thames Crossing. The role requires proactive casework, collaborative input to major projects, project management, and excellent stakeholder liaison, ensuring Gravesham’s interests are robustly represented throughout these nationally significant processes.
Job summary
Duties are across the full span of development management depending upon agreed priorities and work experience.
These posts carry out a significant day-to-day professional workload and demand staff of high motivation, initiative, negotiating skills and tact.  Post-holders need to be able to deal with elected Members, senior officers, the public, applicants and objectors to proposals put forward by others.  Post-holders must be able to work as part of a team.  A wide and up-to-date knowledge of complex legislation is required as well as a thorough understanding of the economic and social background to the developing environment and a willingness to provide a quality service.

Main Accountabilities and Responsibilities
1. Manage a varied caseload of planning applications and pre-application advice, including major, minor, enforcement, and lawful development cases, advertisements, trees, and related matters, with responsibility for all associated statutory notifications, consultations, and committee reporting.

2. Contribute to the Council’s input into NSIPs and DCO processes within Gravesham, such as the Lower Thames Crossing, including preparation of technical reports, evidence, representations, and supporting documents during the examination and consenting process.

3. Provide robust planning advice and input to the Council’s responses to consultations on major proposals, working closely with specialist officers, external consultants, and statutory consultees to ensure a comprehensive technical and policy case is presented.

4. Represent the Council at meetings, hearings, public inquiries, working groups and forums relating to NSIPs, liaising with applicants, government bodies (such as the Planning Inspectorate), local stakeholders, and members of the public.

5. Coordinate and monitor engagement and consultation processes, ensuring that Council, community, and stakeholder views are captured and that statutory deadlines are met at all stages.

6. Draft, collate, and present Local Impact Reports and other formal submissions as required under the Planning Act 2008 and associated regulations.

7. Support the organisation, administration, and communication of internal project teams and multi-agency working groups as needed for NSIP/DCO projects.

8. Advise and brief elected members, senior officers, the public, and external partners on development management and infrastructure issues, delivering clear and accurate reports to Council committees and consultation events.

9. Contribute to the negotiation of planning obligations (such as Section 106 Agreements) and contribute to CIL discussions and Planning Performance Agreements linked to NSIP/DCO activity.

10. Stay up-to-date with relevant planning and infrastructure legislation, policy, and best practice, and disseminate key information within the team and wider council through briefings or training.

11. Support policy development and corporate initiatives with expertise in infrastructure planning and spatial planning where required.

12. Assist in mentoring, coaching or supporting more junior members of the team.

13. Uphold the highest professional standards consistent with the council’s values and code of conduct, including data protection, health & safety, equality, and safeguarding requirements.

General 

To carry out such other duties as may be required of you, commensurate with the grade and level of responsibility, as directed by management. 

To participate as required in the Council’s Emergency Planning Operations which may involve duties outside the post holder’s normal job description and contracted hours.  In the event that an incident has occurred which disrupts the council’s ability to deliver its critical functions, the post holder will be expected to participate in the recovery stage which may include undertaking duties within the post holder’s competencies in other departments and/or at other locations. 

To observe all of the requirements of Safeguarding and to report any potential Safeguarding concerns in accordance with the Council’s Safeguarding Policy.

To comply with all appropriate legislation and Council policies including the Officers Code of Conduct, Health and Safety at Work, etc. Act 1974 and the Council’s Health and Safety Policy and procedures.

To support the Council’s Equalities & Diversity Policies. 

The post holder must ensure that data quality and integrity is maintained and that data is processed in accordance with council policy, the General Data Protection Regulations, Data Protection Act, the Freedom of Information Act and other legislation 

The post holder will comply with Statute and Council Policy in all respects. 

An awareness and commitment to section 17 of the Crime and Disorder Act 1998 which places a statutory duty on police and local authorities to work in partnership to reduce crime and promote community safety. It is also required that community safety is to be a thread running through all functions of the LA 

A commitment to excellent customer service and the values of the Council
PERSON SPECIFICATION

	Characteristic
	
	

	
	
	Essential
	Desirable

	SKILLS/ABILITIES

(Specific skills and abilities required to undertake the duties)


	Senior Planner
	· Writing: display high level of ability in letter writing; clear reports on complex or controversial issues; exhibit a clear & comprehensible writing style in line with Plain English principles

· Good working knowledge of Microsoft Software including, Windows, One Drive, Teams, Word, Excel, PowerPoint and Outlook

· Good working knowledge of specialist planning software such as Uniform, as well as document management systems, such as NEC Document Management. 

· Good report writing and decision drafting (conditions/reasons for refusal)

· Urban design skills: understanding of principles and ability to explain to others

· Time/project/priority management: high level of proficiency

· Ability to work effectively under pressure & handle stress

· Demonstrable ability to take tactical decisions and achieve high quality and high level outputs through the practical application of project management techniques

· Innovative thinker & ability to analyse & weigh complex issues

· Effective team working. Sharing ownership, team goals and workload

· Assertiveness: effective level of proficiency

· Negotiation: high level of proficiency; clear listening, questioning and reasoning ability

· Verbal communication: good level of proficiency in most scenarios

· Presentation skills: presentation of items at Committee

· Customer care proficiency 

· Commitment to maximising potential and continuous improvement of self and of service
	


	KNOWLEDGE

(Particular knowledge which will be necessary to perform the work effectively, e.g. of specific legislation or regulations)
	Senior Planner
	· Comprehensive knowledge of development management legislation, policy and procedure, including the Planning Act 2008, DCO process and relevant national & local guidance.

· Working understanding of environmental and infrastructure planning issues, and the consenting, examination and delivery process for NSIPs.

· Knowledge of stakeholder engagement best practice, public consultation and report writing for infrastructure projects.

· General level of political awareness & comprehensive knowledge of the operation of local government
	

	QUALIFICATION / TRAINING

(Educational / vocational qualifications and other training)

Verification will be required
	Senior Planner
	· RTPI accredited planning degree or equivalent

· Eligible for (or working towards) full RTPI membership.

· Evidence of continuous professional development in relevant planning or infrastructure fields


	· Membership of RTPI 

	EXPERIENCE

(Level and type of previous experience)
	Senior Planner
	· Proven track record in planning applications, appeals, and defending proposals at inquiry or hearing.

· Experience contributing to complex project teams or public authority responses to infrastructure/development projects.

· Practical knowledge of using planning and project management systems, GIS/mapping tools, and standard office software.


	· Experience in leading or supporting the Council’s responses to infrastructure projects (desirable but not essential for new applicants if commitment to CPD shown)
· Transport Planning

	QUALITIES

(Particular qualities necessary to carry out the works, e.g. ability to work under pressure or work co-operatively in a team)
	Senior Planner
	· Good judgment

· Diplomacy

· Team player
· Polite
	

	SPECIAL CONDITIONS

(e.g. willingness to work unsocial hours or wear a uniform)
	
	· Ability and willingness to work outside normal office hours and to travel for meetings, site visits, and hearings as required.

· Full UK driving licence or ability to travel as necessary for site visits and stakeholder engagement.

· Commitment to excellent customer service, council values, and equal opportunities.


	· To be prepared to attend evening and weekend meetings (e.g. committees & events within the borough) and from time to time and to work hours required to meet pressing deadlines that may exceed contracted hours 




