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The Independent Remuneration Panel

Gravesham Borough Council is seeking members of the public to join its Independent Remuneration Panel (IRP). The Panel will consist of up to five members and will be responsible for advising the Council on the type and level of allowances to be paid to elected Members (also referred to as Councillors).

This is an opportunity to influence the way in which elected Councillors are reimbursed for their public service. Some understanding of the roles and responsibilities of Councillors and knowledge or experience of finance or local government would be helpful as well as political impartiality being essential.

Applicants must not be Members (including co-opted Members), Councillors or Officers of Gravesham Borough Council or its Parish Councils, or relatives or close friends of any of these individuals. They must have no contractual relationship with Gravesham Borough Council, publicly declared political affiliation, political party membership or politically active locally or nationally. They must not have been found guilty of a criminal offence.

We reserve the right to close this vacancy when we receive sufficient applications for the role. Therefore, if you are interested, please submit your application as early as possible.

Background

Local Authority elected Members are entitled to receive payments in the form of allowances and expenses to compensate for the work they do and the responsibilities they assume on behalf of the communities they serve. 

All Members receive a payment termed “basic allowance” in addition to receiving reimbursements of travelling and subsistence allowances. 

The purpose of the IRP is to be responsible for making recommendations to Council about the type and level of allowances to be paid to Councillors. In particular:-

· the amount of basic allowance payable to all Members;
· the roles and responsibilities for which a special responsibility allowance should be payable and the amount for each such allowance;
· miscellaneous expenses such as travel allowances, subsistence allowances, dependent carers allowances;
· allowances to co-opted Members.

Independent Remuneration Panel

The Local Authorities (Members' Allowances) (England) Regulations 2003 state that an IRP shall be established in respect of each authority by one of the following means:-

· by an authority in which case that Panel shall exercise the functions specified in regulation 21 in respect of that authority; or
· jointly by any authorities in which case that Panel shall exercise the functions specified in regulation 21 in respect of the authorities which established it. 

The Council cannot alter or update their existing schemes of Members’ Allowances without first considering a report from an IRP. 

The IRP will be composed of completely independent persons who can consider the roles undertaken by Councillors and make recommendations as to the amount they should receive in both basic and special responsibility allowances. 

The Panel will receive information from the Council to enable them to reach informed decisions and will be able to seek comparative information from other Councils, interview Councillors and generally undertake what research they consider necessary to enable them to make recommendations. 

Terms of Appointment 

The Panel will serve for a four-year term of office. Members of the Panel may serve consecutive terms.

The work of the Panel will entail attending infrequent meetings, together with some telephone and email contact in order to finalise reports. The time commitment of the Panel is variable.  The Council will provide the Panel with the necessary resources and administrative support to undertake their work. 





Duties and Responsibilities of Panel Members

The Council is looking for conscientious individuals who can demonstrate a practical commitment and experience as well as bringing an independent but informed perspective to the roles and responsibilities of Councillors, into the remuneration that Councillors should receive.

Applicants must not be Members (including co-opted Members), Councillors or Officers of Gravesham Borough Council or its Parish Councils, or relatives or close friends of any of these individuals. They must have no contractual relationship with Gravesham Borough Council, publicly declared political affiliation, political party membership or politically active locally or nationally. They must not have been found guilty of a criminal offence.

The Panel will appoint its Chair. 



Information regarding Gravesham Borough Council/Members’ Allowances Scheme
The following links will take you to key areas of Gravesham Borough Council’s website in relation to its elected Members and the Members’ Allowances Scheme as well as the relevant legislation:-

Political composition of the Council
https://democracy.gravesham.gov.uk/mgMemberIndex.aspx

Names and affiliations of each Councillor
https://democracy.gravesham.gov.uk/mgMemberIndex.aspx

Current Members’ Allowances Scheme
Document (1f)Annex 4 - Members' Allowances – Gravesham Borough Council

The Local Authorities (Members' Allowances) (England) Regulations 2003
https://www.legislation.gov.uk/uksi/2003/1021/contents/made


GRAVESHAM BOROUGH COUNCIL


Directorate:		Corporate Services 

Section:		Legal 

Post Title:		Member of the Independent Remuneration Panel

Responsible to:	Monitoring Officer 


The role

We are looking for members of the public to serve on the Independent Remuneration Panel.  The Panel’s role is to consider the responsibility and varying demands upon Councillor time in order to recommend to the Council a scheme of allowances which fairly and equitably compensates Councillors for their public service roles in accordance with the Local Authorities (Members’ Allowances) (England) Regulations 2003.

Main responsibilities 

1. To review the whole or any part of the existing Members’ Allowances Scheme, using a number of suitable techniques.

2. To review information from other similar such schemes to enable an independent, informed, transparent, and fair review.

3. To develop, as necessary, a working knowledge of the:-

· role of Councillors, the Members’ Allowances Scheme, the structure and operation of Gravesham Borough Council and its policies and practices; 
· statutory requirements, regulations and government guidance concerning Members’ Allowances; and
· Members’ Allowances Schemes operating in other local authorities and public bodies. 

4. To develop and maintain effective partnership working and communication between the Independent Remuneration Panel and Council Officers.

5. To contribute to the development of a written report to the Council setting out the conclusions and recommendations of the Independent Remuneration Panel.


The Ideal Candidate

Applicants must have …

· good standing and reputation within the community;
· understanding of public service and/or commercial life and practice;
· knowledge of public opinion across the community;
· analytical skills (numerical and literal) ; and 
· ability to make informed and balanced judgements.


and must not be …

i. a member, co-opted member or officer of Gravesham Borough Council;
ii. a member, co-opted member or officer of a Parish Council of which Gravesham Borough Council is the principal authority, or a relative;
iii. or close friend, of a person within the above two paragraphs.
OR
iv. in a contractual relationship with Gravesham Borough Council;
v. have a publicly-declared political affiliation, membership of political party or be politically active locally or nationally;
vi. have been found guilty of a criminal offence.

Term of office / Meetings of the Panel

The voluntary role will be for a four-year term.

Meetings of the Panel will be called as and when required by the Monitoring Officer and/or Committee Services.  

Meetings of the Panel can be held in the evenings and/or during office hours to suit the convenience of those appointed. 

Fees/Expenses

This is a voluntary role therefore you will not receive payment for the role/attendance at meetings of the Panel. However, out of pocket expenses will be reimbursed.

Interested?

If so, please complete and return the attached application form. 

We reserve the right to close this vacancy when we receive sufficient applications for the role. Therefore, if you are interested, please submit your application as early as possible.
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GRAVESHAM BOPROUGH COUNCIL

PERSON SPECIFICATION

MEMBER OF INDEPENDENT REMUNERATION PANEL

To be eligible for appointment, a person will be required to confirm that he/she is not disqualified. Details of the disqualifications are set out overleaf.

	
	Essential
	Desirable
	How Measured

	Experience
	Over 18 years of age.

Good standing and reputation within the community.

Understanding of public service and/or commercial life and practice.



	Decision making role in some previous capacity (not necessarily management).

Lead role in either paid or unpaid capacity. 

Knowledge of reasonably complex organisations.

	Application and Interview.

	Education/Training
	Good general standard of education, sufficient to understand complex arrangements and issues.

	
	Application and Interview.

	Skills/Knowledge
	Commitment to public service.

Knowledge of public opinion across the community.

Analytical skills (numerical and literal).

Ability to critically assess written and oral evidence to reach a balanced and objective decision. 

Ability to absorb key information from complex reports. Ability to communicate effectively with a wide range of people, councillors and council officers.

Demonstrate excellent listening, problem solving and evaluation skills. 

Demonstrate tact, diplomacy and impartiality.

Ability to make informed and balanced judgements.

	Knowledge of how local government operates and an awareness of the role of elected members.
	Application and Interview.

	Personal Qualities
	Personal Integrity. 

Commitment to confidentiality in appropriate circumstances. 

Ability and willingness to work with other members of other councils, their committees/panels and officers. 

Reliable and committed.

	Exercise persuasion and influence. 

Think logically, seeking and receiving advice where appropriate.
	Application and Interview.

	Working Arrangements
	Need to attend various meetings with fluctuating frequency and sometimes at short notice. 




Need to be available for and respond to consultation as and when required, and sometimes at short notice.

Need to respond via email.

	Ability to identify potential conflicts of interest during working role.
	Application and Interview.

	Other Factors
	Not be a Councillor of Gravesham Borough Council (including Parish Councils of which the Council is the principal authority). 

Not be directly related to, or a close friend of, a Councillor or Officer of the Council (including Parish Councils of which the  Council is the principal authority).

Not be employed by Gravesham Borough Council. 

Not be in a contractual relationship with Gravesham Borough Council.

Not have a publicly-declared political affiliation, membership of political party or be politically active locally or nationally.

Not have been found guilty of a criminal offence.

	
	Application and Interview.



[image: ]Application Form (CONFIDENTIAL)
										   
	Position: 

Member of the Independent Remuneration Panel 
	Closing Date: 

We reserve the right to close this vacancy when we receive sufficient applications for the role. Therefore, if you are interested, please submit your application as early as possible.




Personal Details
Surname			Title				Other Names








Telephone

Business (may we contact you there?)

			            Yes ☐    No ☐







Home Address

Post Code








Would you consider yourself having a disability?
				Yes ☐    No ☐
					




Date of Birth













	Address for correspondence (if different from above)



Post Code:




References: Please give details of two persons from whom confidential references may be obtained before interview
Name

Address



Telephone



Age
Name

Address



Telephone






Post Code:








Involvement in community work (if any)

	
Date
	
Details

	








	



Reason for Application

	Please say why you are interested in this position and outline aspects of your experience and give details of any particular skills or knowledge which you consider relevant to this application.




























	
Are you or have you been a member, co-opted member or officer of Gravesham Borough Council? 

Yes ☐         No ☐	
				
If yes, please give details:





	
Are you or have you been a member, co-opted member or officer of a Parish Council (of which Gravesham Borough Council is the principal authority)? 

Yes ☐         No ☐	
			
If yes, please give details:





	
Are you a relative or close friend of anyone who is or has been a member, co-opted member or officer of Gravesham Borough Council or a Parish Council? 

Yes ☐        No ☐	
		
If yes, please give details:





	
Are you or have you been in a contractual relationship with Gravesham Borough Council?

Yes ☐        No ☐	
		
If yes, please give details:





	
Do you or have you had a publicly-declared political affiliation, membership of political party or be politically active locally or nationally? 

Yes ☐         No ☐	
		
If yes, please give details:





	
Do you have any criminal convictions, other than those which are spent under the Rehabilitation of Offenders Act 1974? 

Yes ☐         No ☐	
			
If yes, please give details:










	
Are you subject to any pending criminal prosecution or proceedings? 

Yes ☐         No ☐	
		
If yes, please give details:





I certify that to the best of my knowledge, the information in this application is true.

	
Signed:
	
Date:




Please return to:	Committee Services, Gravesham Borough Council, Civic Centre, Windmill Street, Gravesend, Kent  DA12 1AU

	Your personal information

· We will only use the information you give us for the reason you provide it for.
· We will look after personal information securely and we will follow the General Data Protection Regulation.
· We will not give personal information about you to anyone else or another organisation unless we have to by law.
For more details visit www.gravesham.gov.uk/privacy
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